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JOB DESCRIPTION 
 

Position title Accountant, Operations 

Name of the position 
holder 

 

 

Business area Finance 

Location  ACO - Kaukauna 

Legal company Ahlstrom-Munksjö North American Specialty Solutions 

 

Manager (name, position title)  Colleen Hansen, Operations Accounting Manager 

Number of direct subordinates 0 

Geographical responsibility area Global 

Budget responsibility (net sales in 
EUR)  

 

 
Purpose of the job 

 

The Accountant, Operations – position requires a self-motivated individual to monitor and oversee 

costs posted to work orders, close work orders and analyze standard/flex/actual variances.  This 

person will participate in the monthly close process, assist with the budgeting process, conduct 

monthly and annual cost rolls and provide Manufacturing and Staff personnel with data required to 

develop operating budgets and understand operating costs (including Bill of Materials and Routings). 

This position is expected to assist with cost-reduction efforts and assist in maximizing the efficiency of 

the financial systems. 

 

 
Main responsibility areas 

 
Accountant, Operations responsibilities including the following: 

- Must follow Ahlstrom-Munksjö’s manufacturing and hygiene processes, procedures and 
policies, as applicable, to the position’s areas of responsibility, in order to meet and maintain 
the safety, quality, and regulatory compliance requirements for each grade of paper. 

- Monitor/oversee and analyze transactions to ensure proper accounting of transactions related 
to work orders as well as ensure that bill and routing information is setup correctly; troubleshoot 
root causes of discrepancies and implement/update cost standards 

- Diagnose causes of production (work order) variances; troubleshoot and correct any 
discrepancies 

- Perform month end close duties including analytics necessary for preparing journal entries 
related to Fiber/Pulp activity, Work Orders variances, and Bill of Materials 

- Conduct monthly and annual cost rolls 

- Prepare and analyze daily production reports 

- Work with PDM to create costing of new items in JDE; update obsolete items  
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- Reconcile various balance sheet accounts to the General Ledger 

- Adhere to internal controls and participate in audits 

- Analyze and propose potential cost saving opportunities as well as test process improvement 
ideas 

- Communicate cost information and analyses with manufacturing management 

- All other assignments assigned by management 

 

This is not an exhaustive list of duties or functions and may not necessarily comprise all the “essential 

functions” for purposes of the ADA. 

 

 

 
Communication  
(position’s responsibility for communications both within and outside the organization) 

Internally 
 

 

Corporate Finance Team, Mill Controllers 
Externally 
 
 

 
Auditors 

 

 
Experience and education  
(minimum level of knowledge and skills to fulfill one’s responsibilities) 

Work 
experience 
 

- Applicants must be currently authorized to work in the United States on a full-
time basis 

- Bachelor’s degree in Accounting or Finance; CPA and/or MBA preferred 
- 5+ years of business analysis, cost accounting and general accounting 

experience 
- Manufacturing/Paper experience desired 
- Knowledge of financial tools and systems (HFM, JDE, SAP R/3, Optimill, 

Microsoft office tools 
- Advanced Excel skills preferred 

 
 

Formal 
education 

  Master’s degree 
 Bachelor’s degree, Accounting or Finance degree required.  

  Professional 
  High School Diploma or GED  
  No requirements 
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