
 
 

 

 
Position Profile:  Director of Finance 

 
 
About Us 
Greater Fox Cities Area Habitat for Humanity (Fox Cities Habitat) believes in a world where everyone 
has a decent place to live.  We offer affordable housing solutions throughout the Fox Cities, bringing 
people together to build homes, communities, and hope.  Since our founding in 1993, we’ve grown 
from serving one family at a time through affordable home ownership to serving entire vulnerable 
communities by building, rehabbing and repairing homes in partnership with the residents, 
municipalities and community partners. 
 
Habitat for Humanity is a federated organization with over 1,000 affiliates throughout the United States 
and around the world.  Fox Cities Habitat ranks in the top 40 for house production, which is a testament 
to its strong leadership, a supportive community of donors and volunteers, and a highly effective 
operating model. 
 
 
Environment and Opportunity 
In 2022, Fox Cities Habitat will 

● Operate within an $8 million operating budget, with balanced funding sources including financial 
contributions from businesses, individuals, faith-based organizations and service clubs, 
foundation and government grants, income from mortgage and loan payments, in-kind 
donations of building materials, services, and real estate. 

● Serve over 200 families through new construction, whole house rehabs, home repairs, 
homeowner education and counseling, and neighborhood revitalization.  

● Operate two retail and donation centers – Habitat ReStores – which generate sustainable 
income to help fund our housing solutions. 

We are innovative and collaborative in our approach to addressing the affordable housing crisis, 
adjusting and expanding our program mix to meet the needs of our community. 

This presents an exciting environment for the organization’s next Finance Director.  The ideal 
candidate will be hands-on, while also strategically evaluating our programs, services and 
opportunities; leveraging our assets; and being a valued member of our leadership team.   

The Role 
The Finance Director establishes and maintains the organization’s accounting and financial principles, 
practices, procedures and initiatives.  The role is also responsible for establishing and maintaining 
prudent financial controls; ensuring compliance with the organization’s contractual agreements, grants 
and government regulations. 

The Finance Director reports to the President/CEO.  The part-time staff accountant reports directly to 
the Finance Director. 
 
 



 
 

 
 
Key Responsibilities 
 

Strategic: 
o As a member of the leadership team, contribute to the organization’s strategic goal setting 

process, development of priorities and objectives, and development of operational plans 
that tie to strategic goals. 

o Establish and monitor investment strategies and policies in accordance with objectives set 
by the Finance Committee 

 
Financial Operations:  

o Oversee all aspects of the general ledger; prepare monthly financial summary, balance 
sheets, profit and loss statement; prepare general ledger account reconciliations 

o Prepare monthly tax returns 
o Manage the annual audit and prepare work papers 

Treasury: 
o Manage the organization’s bank accounts, loan servicing, escrow, deposit and reconciliation 

processes; accounts payable, accounts receivable, cash, mortgage pledging, mortgage 
sales and New Market Tax Credit transactions 

o Review Home Repair mortgage documents for accuracy prior to closing  

Financial Analysis: 
o Analyze trends, costs, revenues, financial commitments, and obligations incurred to predict 

future revenues and expenses; analyze/prepare cash forecasts 
o Prepare annual fiscal year budget 
o Prepare annual escrow analysis and related correspondence to Habitat homeowners 

Compliance: 
o Ensure financial compliance with the organization’s commitment related to financial gifts, 

grants, loans, and other contractual obligations 
o Ensure compliance with Federal, State and Local laws related to the organization’s financial 

management 

Cost Control:  
o Maintain accurate records of purchase and sales orders related to inventories 
o Manage fixed asset tracking system 

Leadership/Management: 
o Work collaboratively with the management team and staff to maintain a positive, supportive 

and mission focused work culture  
o Provide leadership to the Finance department, ensuring operations are consistent with 

mission and strategy of the organization and that staff receive appropriate development 
opportunities 

Internal and External Representation: 
o Staff liaison to the Finance, Risk Management and ReStore committees 
o Develop strong, positive, and lasting relationships with staff and volunteers throughout the 

organization 
o Represent Habitat to the community.  Communication focuses on both strategic issues as 

well as more program-specific issues 
o Manage relationships with accounting firm and banks 



 
 

 
 
 
Compensation and Benefits: 
$90,000 to $105,000, based on experience.  Benefits package includes paid time off; health, 
dental and vision benefits; long-term and short-term disability insurance; 401(k) participation and 
matching; group health, life and long-term disability insurance; employee assistance program, 
adoption assistance and education assistance. 

The Ideal Candidate  
We are looking for a hands-on professional who is a trusted advisor and skilled at reporting on and 
clearly communicating financial information.  The candidate will have the proven ability to break down 
complex data to inform wider action-planning to have a positive influence on the organization’s 
strategy. 

The following experience and qualities would be exemplified for the ideal candidate: 
● CPA preferred, but not required; with 7-10 years of direct experience in accounting.  Non-

profit experience preferred. 
● Proven ability to create usable budgets for the organization, including evaluating the needs 

of each program in the long term. 
● A strong understanding of fiscal policy and non-profit regulations, along with the ability to 

prepare and outline complex models into simple terms. 
● A propensity for analyzing trends to reduce financial risks associated with making 

investment or spending decisions. 
● The ability to manage the finance and accounting function, supervise professionals and 

work as an effective and proactive team player. 
● A thorough, organized and detail-oriented approach to work.  Demonstrated verbal and 

written communication and interpersonal skills. 
● The ability to work cooperatively with the Finance Committee and Board of Directors 

consistent with the strategy, goals and direction of the organization. 
● Cultural competence, including passion, interest and demonstrated commitment to diversity, 

inclusion and equity values. 
 
 
 

To apply for this position, go to www.foxcitieshabitat.org/careers 

www.foxcitieshabitat.org/careers
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