
Job Title:  Controller   
Reports To: CFO 
Approval Date: November 1, 2020 
 

JOB DESCRIPTION 

The primary responsibility of this position is to oversee the daily operations of the accounting 
department, oversee A/P and A/R, cash applications and the customer care team; prepare, 
monitor and analyze financial reports as well as work collaboratively to prepare and maintain 
budgets.  You will perform or oversee non-complex and complex financial transactions and will 
lead the day-to-day, month-end, and year end accounting functions in support of Hurlbut 
Holdings, Inc., including its subsidiaries GLC Integrated Services and GLC Minerals.  
 
 
Essential Duties and Responsibilities will include the following: Duties may be modified, or additional 
duties assigned. 

 Prepares and maintains regular financial statements and planning reports. 
 Ensures the accuracy and completeness of the general ledger. 
 Identify and execute process improvements in the accounting function. 
 Provide leadership and direction for the Accounting Team. 
 Assesses the organizational performance against the annual budget. 
 Develops tools and systems to provide critical financial and operational information to 

the CFO and senior management. 
 Works as a team member in the development of financial planning and analysis. 
 Sound knowledge of US GAAP. 
 Maintain high levels of confidentiality. 
 Manages daily cash and A/R functions & supervises A/P. 
 Monitors raw material inventory to ensure stock of necessary volumes. 
 Assists with cash flow planning and ensures availability of funds. 

SKILLS 

 Must possess strong written and oral communication skills. 
 Must be proficient in all MS Office Suite applications, with emphasis on Excel. 
 Must be able to learn new software easily. 
 Must possess excellent analytical and abstract reasoning skills. 
 Must have strong organization skills. 
 Must work well with others and be part of a team. 
 Must be knowledgeable of budgetary management and accounting principles. 
 Must possess the ability to plan and complete assignments with deadlines. 
 Must be able to initiate improvements of financial and budgetary operations. 
 Must have the ability to work with a diverse population. 
 Must demonstrate leadership abilities, team management, and interpersonal skills. 
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Qualifications 

 Bachelor’s Degree in Accounting 

 Proficient in Microsoft Excel, Word, Outlook, Power Point 

 Minimum of 10 years in manufacturing environment 

 Experience with GP Dynamics  

 Understanding of manufacturing process flow and its interaction with ERP 

 Proven process leader, not merely a process follower 
 
Physical Requirements & Work Environment:  Office and plant environment  

 

 

 


